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Justworks Guide 2024

Instructions for Downloading the Census Report

1 On the homepage of the Justworks website, locate the side menu and click on
Reporting.
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2 Once the Reporting page is open, select Go to Reports under the Reports option.

3 Under All Reports, look for Company Census.
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4 On the Company Census Report, ensure that all boxes are checked as shown in
the images below.

5 Then scroll down and click on Download Report.
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6 In the new pop-up window, click on Download.

7 The report will be located in the browser's Downloads section or in the local
Downloads folder on your computer.


